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GUIDE 1

User Manual for CQI Input (Lecturer)

Menu - Lecturer

1. Log in to OBE System

LECTURER
Scheme OF Wark

o Setup Scheme Of Work

o Syllabus/TeachingPlan_Lect

. List of Completed Syllabus and
Teaching Plan By School

o Mark Distribution Coursework
o Mark Distribution Final

o Replacement Exam

o Final Grade - Assessment

o Final Grade

o Statistic By Grade

o Require Mark Moderation

o Download Assessment - Excel

Analysis and Report

o Statistic CLO
o Statistic LOC

Statistic LOC (Individual
Group)

CQI Input (CLO)

o CQI Input (CLO) —
o CQI Report (CLO)

2. Choose Lecturer Menu

__— | 2. Under CQI Input (CLO) Menu, choose CQI Input submenu




/ 4. Choose Semester

5. Choose Course =
6. Choose Group

A231 - (2023/2024 1 - Frst) >4
SQIT3053 - COMPUTER AIDED DECISION MAKING
A [v]

= Setup Scheme OF Work
Course

cmeansee o | I —

and Teaching Plan By School

“ 1. Please give reflect v (sila buat refleks! da )
(e o o0 Carscan

= Mark Distribution Coursenork

test
> Mark Distrbution Fnal
Replacement Exam
o Final Grade - Assessment .
o Final Grade Supporting Document (URL) : E.g:https://waw.googhe.com
SIS Wy 3 creativity and innovation as well as its impact on teaching ing. (Sila buat iviti dan inovasi anda serta k terhadap pengajaran dan pembelajaran.)
o Require Mark Moderation (limit to 1000 Character)
o Download Assessment - Bxcel | [tost
> Sutistic A0
‘Statistic LOC ‘Supporting Document (URL) : £.gihttps:/{ wem. guogle.com
. Statistic LOC (Indiadual
Group) * 3. Please reflact on your strategy in i i i students’ testimonial. (Sila buat refleksi tentang strategi anda i i penilaian testimoni pelajar.)
(limit to 1000 Character)

€QI Tnput (€10)
o CQI Input (CLO) test
o CQI Report (€LO)

‘Supporting Document (URL) :

COURSE CQI - CLO

* 1. Please comment on the achievement of the Course Learning Outcomes (CLO). (Sila berikan komen tentang pencapaian Hasil Pembelajaran Kursus (CLO).)
(limit to 1000 Character)

test

.Supporllng Document (URL) E.g:https: //www.google.com/

* 2. Please suggest actions to improve the achievement of the Course Learning Outcomes (CLO). (Sila cadangkan tindakan untuk meningkatkan pencapaian Hasil Pembelajaran Kursus (CLO).)
(limit to 1000 Character)

test

.Supporllng Document (URL) |E.g https://www.google.com/ ‘

OVERALL COMMENTS

* 1. Does the course content require revision? If yes, please suggest. (Adakah kandungan kursus ini memerlukan semakan? Jika ya, sila beri cad; )

(limit to 1000 Character) . .
a. Click Save Draft button if

test
- not complete

b. Click Submit to Course
Supporting (DT ——— Coordinator button when

complete

Save Draft ‘ ‘ Submit to Course Coordinator

Universiti Utara Malaysia, 06010 UUM Sintok, Kedah Darul Aman, MALAYSIA. Tel: +604-928 6666 Email. itservices@uum.edu.my

2. Input reflection information for
a. ltem 1, 2 and 3 at Course Reflection
b. Item 1 and 2 at Course CQ/-CLO
c. Item 1 at Overall Comments

* Use Supporting Document (url) menu if there is a need to input additional information




After clicking Submit to Course Coordinator button, Page CQ/ Input Preview Confirmation will be
displayed as follows

CQl INPUT PREVIEW CONFIRMATION

Semester  A231-(2023/20241-First]  [~]
Coursa SQIT3053 - COMPUTER AIDED DECISION MAKING ik

Note: Please click ‘Continue' to submit to Course Coordinator

COURSE REFLECTION

1. Please give reflection on your overall strategy in 0. as well as (Sila buat refleksi g strategi and: dalam serta penilaian.)

test

Supporting Document (URL) :  N/A
2. Please reflect on your creativity and innovation as well as its impact on teaching and learning. (Sila buat refleksi tentang kreativiti dan inovasi anda serta kesannya terhadap pengajaran dan pembelajaran.)

test

Supporting Document (URL) 1 N/A

3. Please reflect on your strategy in teachis ision as well ion based dents’ testimonial. (Sila i tentang strategi anda dalam ji liaan serta penilaian

testimoni pelajar.)

test

Supporting Document (URL) 1 N/A

COURSE CQI - CLO

1. Please comment on the achievement of the Course Learning Outcomes (CLO). (Sila berikan komen tentang pencapaian Hasil Pembelajaran Kursus (CLO).)

test

Supporting Document (URL) :  N/A

2. Please suggest actions to improve the achievement of the Course Learning Outcomes (CLO}. (Sila cadangkan tindakan untuk Hasil Kursus (CLO).)

tost

Supporting Document (URL) :  N/A

OVERALL COMMENTS

1. Does the course content require revision? If yes, please suggest. (Adakah kandungan kursus ini memerlukan semakan? Jika ya, sila beri cadangan.)

test

Supporting Document (URL) :  N/A

STATISTIC CLO

QAT : 70%
709 of the students achieve more than 50% of the marks "proficient” and above for each CLO.

Below Basic Basic Proficient Advance Achieved Target

Ho. cLO No. = Remark
udent (0,251 (25,501 (50-751 (75,100] %
o o a 25 25 .
1 ool 25 Achieved
0.00% 0.00% 0.00% 100.00% 100.00%
2 0 a 19 23
2. o2 25 Achieved
8.00% 0.00% 16.00% 76.00% 92.00%
o o z 23 25
3. €3 25 Achieved
0.00% 0.00% 8.00% 92.00% 100.00%
LEGEND :
C]

Describe the role and potential of computer, and D'SS characteristics and components as well
CLO1 s its integration with other organizational computer-based information to support decision
making in the current business environment.{A1,71,C1)
Analyse the technical and non-technical issues related to DSS when develoging a DSS project
using ready-made software.(C4)
Demonstrate the knowledge and skils in the apglications of computer packages commanly
used in business and management.(A3,C3,P5)

Loz

cLo3

I

If satisfied with the input, click Continue button
After clicking Continue button, pop-up Confirmation will be displayed. Then, click Yes button if want

to continue to Submit to Course Coordinator

Confirmation

Are you sure to Submit to Course Coordinator?




6. Report status will be changed to Submitted to Course Coordinator

Semester A231 - (2023/20041 - Fiest) [~
Course SQIT3053 - COMPUTER AIDED DECISION MAKING [~
Group e
I QI Input Status: Submitted to Course Coordinator l

COURSE REFLECTION




7. After approval by the Dean, CQ/ Input Status will be changed to Approved.

Semester  |A231- (2023/20241 - First) |~
Course 5QIT3053 - COMPUTER AIDED DECISION MAKING >
Group A |

CQI Input Status: Approved

COURSE REFLECTION

1. Please give reflection on your overall strategy in teaching/ supervision as well as evaluation. (Sila buat refleksi tentang strategi anda secara dalam ji iaan serta penilaian.)

test

Supporting Document (URL) :  N/A

2. Please reflect on your creativity and innovation as well as its impact on teaching and learning. (Sila buat refleksi tentang kreativiti dan inovasi anda serta kesannya terhadap pengajaran dan pembelajaran.)

I test

Supporting Document (URL) :  N/A

Please reflect on your strategy in

3 as well as
testimoni pelajar.)

based on students’ testimonial. (Sila buat refleksi tentang strategi anda dalam pengajaran/penyeliaan serta penil

test

Supporting Document (URL) :  N/A

COURSE CQI - CLO

1. Please comment on the achievement of the Course Learning Outcomes (CLO). (Sila berikan komen tentang pencapaian Hasil Pembelajaran Kursus (CLO).)

test

Supporting Document (URL) :  N/A

2. Please suggest actions to improve the achievement of the Course Learning Outcomes (CLO). (Sila cadangkan tindakan untuk kan Hasil Pembel

Kursus (CLO).)
test

Supporting Document (URL) :  N/A
OVERALL COMMENTS

1. Does the course content require revision? If yes, please suggest. (Adakah kursus ini

Jika ya, sila beri cadangan.)
test

Supporting Document (URLY :  N/A

STATISTIC CLO

QAT : 70%
70% of the students achisve more than 50% of the marks "proficient” and above for each CLO.

e Below Basic Basic

Proficient Advance Achieved Target
no. €LO No. e Remark
en 10,251 (25,501 (50-75] (75,100] %
o a o 25 25
1 €Lo1 25 Achieved
0.00% 0.00% 0.00% 100.00% 100.00%
2 a 4 19 21
2 cLo2 25 Achieved
8.00% 0.00% 16.00% 76.00% 92.00%
0 a 2 23 25
3. €Lo3 25 Achieved
0.00% 0.00% 8.00% 92.00% 100.00%
Domain

Describe the role and potential of computer, and DSS characteristics and components as well

CLOL  asitsintegration with other organizational computer-based information to support decision
making in the current business environment.(A1,P1,C1)

clgs  Analys the technical snd non-technical issuss related to DSS when developing a DSS project

using ready-made software.(C4)

Qo3 Demonstrate the knawiledge and skils in the applications of computer packages commanly
used in business and management.(A3,C3,P5)

VALIDATI!

Endorsed By

Name : Prof. Madya CHE

Date : 04/03/2024

Approved By

Name : Prof. N

Date : 04/03/2024




GUIDE 2

User Manual for CQI Input (Course Coordinator) — Input CQI Report Validation Module

1. Log in to the OBE System
2. Choose Course Coordinator Menu

COURSE COORDINATOR

Syllabus

o Syllabus / Teaching Plan
o View PLO

o Statistic CLO

o Statistic LOC

o Statistic LOC (Group)

CQI Input (LOC)

. List of Courses to Endorse _/
~ (CLO)

o CQI Input (LOC)
= CQI Report (LOC)

3. Choose Semester.

Choose Course Coordinator Menu

On CQI Input (LOC), choose Submenu List of
Courses to Endorse (CLO)

4. If there is no course list, use the Search function using Course Code or Course Name or Status

Mo. Semester Course Code. Course Hame.
L A2 SQUNS]  COMPUTER AIDED DECISION MAKING

LIST OF COURSES TO ENDORSE

]

Choose Endorse to Confirm or Revise if
it is found that the Lecturer's CQ/ Input
CLO needs to be improved




5.

6.

If satisfied/unsatisfied with the CQI Input CLO report, the Course Coordinator can choose to
Endorse/Revise.

GGl REPORT T0 ENDORSE

Semester  AZ3L - (20237281 1 - First]

Courn SQITIUSS - COMPUTER AIDES GECESGH ARG =
e
e
T — . \
=
i (URL) = HIA
R - — .
=
Supportng Document (URL) : na
A your strategy ' testimonial. (Sils bust refleksi pelajar)
=
Supportng Document (URL) : nia
COURSE CQI - CLO
L the the 10) Hasil ek
=
s
2 Learning Outcomes (C10). (Sila cadangkan tindakan untuk meningkatkan pencapaian Hasil Pembelajaran Kursus (C10).)
=
ting Document (URL) : HIA
. ———
. p— - p——
-
Supporting Document (URL) : WA
o - o - P
- o S —
[0,25] (23,50) (30-75] (73,100] -
o

Descrte the role 80d patential of computes, sod 053 charactarishics and compioants as well
maton i

<
sking in the current Busness emranment (ALPLC1)
Anahse i 055 when develop projct
U0 amg ready-mase software (C4)
s B o

e i business and management.(43,C3,75)

]

Pop-up Menu will be displayed if you click either Revise or Endorse

Confirmation Confirmation
Are you sure to Revise? Are you sure to Endorse?
¥ N
‘ s ‘ | 2 ‘ Yes ‘ ‘ No




7. On the Course Coordinator Menu, choose List of Courses to Endorse (CLO) to view the list of
courses

COURSE COORDINATOR
Syllabus
o Syllabus / Teaching Plan
o View PLO
o Statistic CLO
o Statistic LOC
o Statistic LOC (Group)

CQI Input (LOC)

o List of Courses to Endorse
(CLO)

o CQI Input (LOC)
o CQI Report (LOC)

8. Choose Semester. If there is no course list, use the Search function using Course Code or Course
Name or Status

LISTOF COURSES TO ENDORSE
Semester  [A231- (2023/2024 1 - First)

s [FeseGhose

Green Color refer to

s
No.| Semester Course Code Course Name
[no] \ \

== e = =
e s e crpTe e pecrore v s, e o




GUIDE 3

User Manual for CQI Input (Course Coordinator) — CQ/ /nput LOC Report

For the purpose of preparing the Input CQI (LOC) report, two main things need to be done, namely:

a.
b.

Review Statistic CLO
CQl Input (LOC)

Review Statistic CLO

1. Choose Course Coordinator Menu
2. On Submenu Syllabus, choose Statistic CLO

o Syllabus / Teaching Plan
© View PLO

COURSE COORDINATOR
Syllabus

Choose Statistic CLO

© Statistic CLO
© Statistic LOC
o Statistic LOC (Group)

CQI Input (LOC)

., List of Courses to Endarse
" (CLO)

o CQI Input (LOC)
o CQI Report (LOC)

3. Choose Semester

4. Choose Course to see the report

Achievement of
all students in
the group
according to CLO

Semester A222 - (2022/2023 2 - Second) ||
Course GMGA2033 - ETHICS FOR PUBLIC ADMINISTRATOR
QAT : 70%
70% of the students achieve more than 50% of the marks "proficient”™ and above for each CLO.
Comnk of Below Basic Basic Proficient Advance Achieved Target
No. CLO No. Student . Remark
[0,25) (25,501 (50-75) (75,100] "
f § P - » i
2 cLoz 7 : ® * = - Achieved
1.26% 18.98% 35.44% 44.30% 79.74% eve
[=T:x] 79 = e e = e Not Achieved
4, CLo4 79 Achieved
Overall comments :
no. Lecturer name Course ‘overall comments ="
LEGEND :
CLOL  Explain the concept of ethics (ethical citizenship) as practiced in Mgysia(C2,A3) oVe ral I COm ments from eaCh g rou p of
CLOZ  Discuss the importance of discipline and accountability in public admimsgtion(C2)
CLO3  Apply knowledge of laws and regulations to be observed by public administheyors{C3) . b d . d .
G108 Damonsia whe 3 s e s courses will be displayed to assist the course

coordinator to produce a CQI Report !




b. CQI Input (LOC)
1. Choose Submenu CQI Input (LOC)
2. Choose CQI Input (LOC)

COURSE COORDINATOR
Syllabus

o Syllabus / Teaching Plan
© View PLO

o Statistic CLO
= Statistic LOC

CQI Input (LOC)

., List of Courses to Endorse
" (CLO)

= CQI Input (LOC)
o CQI Report (LOC)

10



Choose Semester and Course Name

Enter Discussion and Recommendation for each LOC of the course

When finish, press Submit to TDA (Deputy Academic Dean)

Semester |A222 - (2022/2023 2 - Secwed) [<]
Course (GMGA2073 - ETHICS FOR FUBLIC ADMINISTRATOR
o ‘Assassment
1 FINAL Bt
Belowsasic Basic Proficient advance achicved Target
[ Loc Count of Student Remark
10:35] (25,501 ts0,75] (75,100) -
nd Un ndin 4
N naniedge g ndeanding ”» o & * B schieved
) o0 2.59% as36m a0 .
Discarsion:
(Ciscuss the results f LOC achisvemant for the progeam based on selected courses and facus on the issues and chalienges to delver the inowleage or skl soecrled during the semester I you are CHSNG the loap, YOU heed  Cansides the recommendaticn Mmiade n the
previous semester and discuss the impart of that recommendation towards the LOC achievement).
Loct
Recommendations:
{Propse imgrove of the knomfedga - t can be to imrovemant).
Placeholder 2
o Assessment
1 FINAL EXaM
Belowbesic Besic Proficient Advance Achieved Target
"o, 1oc Count of Student Remack
fo,25] (2s,50] (s0,75) (75,100] -
+ 0
1. Cognitive Skils (LOCZ) ™ ” e i * Mot Achieved
8.70% 1265% 0.25% 0.37% s0.63%
scussion:
(Discuss the results of LOC achievement fo the program based on selected courses and focus on the isues and challenges to deler the nowledge or sl speckied during the semeste. T you are closing the loop, you need ta consider the recammendation made in the
preous semester the LOC achievement)
Locz Paceholder 1
ommendations:
(Propuse 3 recommendation t imerave the defery/assessment of the howledge or 53l magped that can be 1o ensise
Paceholder 2
No Assessment
1 Indhacusl Assgnment
Belowbasic Basic Proficient Advance Achieved Target
No. Loc ‘Count of Student 1 1 ‘Remark
10,251 (25,501 150,751 @s.1001 -
o 0 n 0 B
L Parsenal Skils (LOC4a) » Achieved
oo 0.00% 139% s5.07% 100.00%
* Discussion:
(Dscuss the resuts of LOC achevement forthe program bzsed on selzcted courses and focus on the 1ssuss and challenges to deber the knowledge or Soll spechied durng the semester. 1 vou are dosing the kaog, vou need to consider the recommendation mzds n the
previous semester and discuss the impact of that recommendation towards the LOC achievement).
1ocia Paceholder
* Recommendations:
(Progose 3 recommendaton to Imorove the defvery/zssessment of the knowledgs or sl maoped to that can be to snare
Paceholder
o | Assessmant
1 Group Presenttin
z Group Assignment 1
BelowBasic Basic Proficient Advance Achieved Target
Mo, Loc Count of Student Remark
10,25 (25,501 (s0, 75 (75,100) B
. " o 0 o 7 7
. Exhics and professonalism e aeeved
(Locs) 0.00% 0.00% 0.00% 100.00% 100.00%
* Discussion:
(Discuss the results of LOC achisvament for the program bsed on selected courses and focus on the issuss and challenges to defver the knonledge or sk speciiied during the semester. f you are losing the oo, you need to consider the recommendation made in the
d of that towards the LOC achievement).
Locs
- Recommendations:
(Prop the of the knawladgs or skl mazped to the sDecfied LOC that can ba implemented in th , to )
Save Draft Submit to TDA
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6. Press Continue when completed

"GOl INPUT PREVIEW CONFIRMATION
Semester A222 - (2022/2023 2 - Second)
Course (GMGA2033 - ETHICS FOR PUBLIC ADMINISTRATOR
\ \ e
FINAL Exaat
Belowtasic Basic | Proficient | Advance Achieved Taraet
Na. Lo Ramark
| | | [0,25] [ (25,50 | (50, 75] | (75,100] [ - |
aviedge and understandin o 0 » 2 n
N Knmdedgs 00 Unduraendg - achioend
a.00% 759 a3 03 92.40%
“ iscussion:
{Otscuss the results of LOC achwevement for the program based on selected courses and foaus on the sswes and challenges to deliver the knowledge or skil specfied dunng the semester. If you are closing the loog, you need to conseder the recammendabon made in the
Bravious semastar and discuss the impact of that recommandation tawards the LOC achvavament).
toct Placehalder 1
. 5t
(Propese 3 Inawledge or skill mapped to the specified LOC that can L] o ensure.
Placehaider 2
o Assessment
1 FINAL EXAM
beoutee | B [ oot I dvance [ e Tt
Mo, o Count of Student Remark
10,25] | (25,50) | (50,75] (75,100] | "
» 0 s u o
1. Cognitive Sikils (LOCZ) » Mot Achieved
6700 1265 25 037 soewm
* Discussian:
(Discuss the resuts of LOC e ant focus on the issues and challenges to dever the knouledge o skl speckied éuring the semester. T you are closing the ooy, yu need to consider the recommendation mad in the
Ereous semester and dscuss the imgact o tht recommendation tomarcs the LOC achievement).
Locz Placeholder 1
- Recommendations:
(Prepose  recommendation ta imprave the deivery/assessment ofthe knowledge or k3l maped that can e
Wacehalder 2
T Ho ‘ Assessment
T Tndhitus Assgnmeat
[r— Basic Praficient Advance Achieved Target
o Loc Count of student Remark
[0,25] (25,50] (50, 75] (75,100] -
o o fn 0 B
L Personal Skills {LOC33) Ed achueved
oo .00 13525 s 100.00%
* Discussian:
(Discuss the results of LOC achievement for the program based on selected courses and focus on the issues and challenges to delwer the knowledge or skill specfied during the semester. 1f you are closing the koop, you need to consider the recommendation made in the
Drevious semester and discuss the Impact of that recommendstion towards the LOC achievement).
Locas Wacehoider 1
* Recommendations:
{Progose 3 recommendation to Improve the delvery/zssessment of the knowledgs or skl mapped that can be to
Wacehoider
[— G s |
1 Presentaten
 ——r Group Assgnment. ]
e, toc Remark
| [035] | (2s,50] | (s0,75] | (75,100] | = |
N 83 and professoniom . ° o a ™ ™ I
{vocsy oo 0.00% 000% 100.00% 100.00%
* Discussion:
(Discuss the results of LOC. o nd fo d challenges to debwer the knowsedge or skil speciied dunng the semester, If you are dosing the 00D, you need 1o Consider the recommendation made in the
i LOC achievement).
10cs
cehotder 1
* Recommendations:
o improve the of the knowledge or that can be implementzd i the follwing SEmester 1o ensune COMINUGUS MBroVaMEnt).
Pacehoides 2

7. Pop-up will be displayed for confirmation and press YES

Confirmation

Are you sure to Submit to TDA?
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8.

Input CQI status will change to Submitted to TDA

(Discuss the resuits of LOC hnuum-ummmmmumduwnmummm vou nsed to consider the
B _

the followng semester

T Assessment ]
- “Tndvidua Assgnment 1

- Discussion:
(Distuss the resuts of the and fouus on the issues and the knawiedge or skl specfied during the semester I you are dasing the loap, you need ts cansider the recommendation made in the
Locta
courses and focus on the fssues and challenges to deiver Fyou are dasing the loap, you need to consider the recommendation made in the
Drevious samester and discuss the ImGact of that recommendation towands the LOC achisvementl.
Locs

‘

(Propese 3 recommendstion that can to ensure




Once approved by TDA, the CQI Input LOC report will change to CQI Input Status: Approved

INPUT REPORT

Semaster A2 022/2023 2 - Secund)
e s -
I Q1 Inpue Stats: Approved I
— —
: e
BebowBasic Basic Proficient Advance
N, oc Count of Student Remark
m.2s] (25,501 (50,751 (75,100] -
B ” - 5 » z ’ Achieved
—
(Discuss the results of LOC achavemant for the program basad on selected courses and focus on the ssues and challenges to deliver the knowladge or skill specified dunng the semaster. If you are dosng tha loop, you need to consider the recommandation made in the:
PrEvioUs semester the impact of that towal LOC achiavament).
i -
~ Recommendations:
(Propese 2 v of the or skill mapped to the specified LOC that can be implemented in the following semester to ensure continuous improvement).
=
= —
: -
. - — - R
- P [ .
o251 (25,501 (50, 75] (75.100] “
—
(Discuss the results of LOC achievement for the program based on selected courses and facus on the issues and chalenges to delver the knowledge or skil spedified during the semester. Tf you are desing the loop, you need to consider the recommendation made in the
Drevious semester and discuss the impact of that recommendation towards the LOC achievement).
s
=
* Recommendations:
(Propose 3 improve the knowledge or ooed to the specfied LOC that can be th WG SEMAESLEr to ensure
test
= —
— - et - P
- P PR -
10,251 (25,501 150, 75 75,100) | %
000% 0.00% 13.52% #6.07% 100, 00%
—
[Discuss the results of LOC the < and fotus on the issues and challenges to deliver the knowledge or skill specfied dunng the semestec If vou are chosing the 0D, You Need to consider the recommendation made in the
and of that ards the LOC achievement).
e
-
—
=
o —
F Group Aspgnmant
BelowBasic Basic Proficient Advance Achieved Target
No. Loc Count of Student Remark
10,25] (25,50] (50, 75] {75,100) %
) Ethics and Professionalism . o °o o i i achieved
uocs) 2.00% 0.00% 0.00% 100.00% 100.00%
-
{Discuss the results of LOC achievement for the program based on selected courses and focus on the issues and challenges to deliver the knowledge or skill specified during the semester. Tf you are desing the loop, you need to consider the recommendation made in the
Drevious semester and discuss the imoact of that recommendation towards the LOC achievement)
-
=
~ Recommendations:
(Propese 3 ‘shall mapped o the specried LOC that can inthe © 1
=
Approved By
o
Date : 06/03)
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