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GUIDE 1 

User Manual for CQI Input (Lecturer) 

Menu – Lecturer  

1. Log in to OBE System 

 

 

 

 

 

 

2. Choose Lecturer Menu 

 2. Under CQI Input (CLO) Menu, choose CQI Input submenu 

(CLO) 
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2. Input reflection information for   

a. Item 1, 2 and 3 at Course Reflection 

b. Item 1 and 2 at Course CQI-CLO 

c. Item 1 at Overall Comments 

 

* Use Supporting Document (url) menu if there is a need to input additional information  

 

 

 

 

 

 

 

 

 

 

 

 

4. Choose Semester 
5. Choose Course 
6. Choose Group 

 

a. Click Save Draft button if 
not complete  

b. Click Submit to Course 
Coordinator button when 
complete 
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3. After clicking Submit to Course Coordinator button, Page CQI Input Preview Confirmation will be 

displayed as follows 

 

 

 

 
 

4. If satisfied with the input, click Continue button 

5. After clicking Continue button, pop-up Confirmation will be displayed. Then, click Yes button if want 

to continue to Submit to Course Coordinator 
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6. Report status will be changed to Submitted to Course Coordinator 
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7. After approval by the Dean, CQI Input Status will be changed to Approved. 
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GUIDE 2 

User Manual for CQI Input (Course Coordinator) – Input CQI Report Validation Module 

 

1. Log in to the OBE System 

2. Choose Course Coordinator Menu 

 

 

 

3. Choose Semester. 

4. If there is no course list, use the Search function using Course Code or Course Name or Status 

 

 
 

 

 

 

 

 

 

 

 

 

 Choose Course Coordinator Menu 

 

On CQI Input (LOC), choose Submenu List of 

Courses to Endorse (CLO) 

 

 

Choose Endorse to Confirm or Revise if 

it is found that the Lecturer's CQI Input 

CLO needs to be improved 
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5. If satisfied/unsatisfied with the CQI Input CLO report, the Course Coordinator can choose to 

Endorse/Revise. 

 

 

 
 

 

6. Pop-up Menu will be displayed if you click either Revise or Endorse 
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7. On the Course Coordinator Menu,  choose List of Courses to Endorse (CLO) to view the list of 

courses 

  

  

 
 

8. Choose Semester. If there is no course list, use the Search function using Course Code or Course 

Name or Status 
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GUIDE 3 

User Manual for CQI Input (Course Coordinator) – CQI Input LOC Report 

For the purpose of preparing the Input CQI (LOC) report, two main things need to be done, namely: 

a. Review Statistic CLO 

b. CQI Input (LOC) 

 

a. Review Statistic CLO 

1. Choose Course Coordinator Menu 

2. On Submenu Syllabus, choose Statistic CLO 

 

 

 
 

3. Choose Semester 

4. Choose Course to see the report 

 

 
 

 

 

 

 

 

Choose Statistic CLO 

 

 

Achievement of 

all students in 

the group 

according to CLO 

 

 

Overall Comments from each group of 

courses will be displayed to assist the course 

coordinator to produce a CQI Report 
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b. CQI Input (LOC) 

1. Choose Submenu CQI Input (LOC) 

2. Choose CQI Input (LOC) 
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3. Choose Semester and Course Name 

4. Enter Discussion and Recommendation for each LOC of the course 

5. When finish, press Submit to TDA (Deputy Academic Dean) 
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6. Press Continue when completed 

 

 

 

 
 

 

7. Pop-up will be displayed for confirmation and press YES 
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8. Input CQI status will change to Submitted to TDA 
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9. Once approved by TDA, the CQI Input LOC report will change to CQI Input Status: Approved 

 

 

 

 

 
 


